
Links & Navigation in HR
• HR Direct: www.umass.edu/humres/

• Academic Hire Packet: Hire Package for 
Undergraduate Student Employees

• SPAF: Student Personnel Action Form 08-08-
2022.pdf

• FORM I-9 Instructions for Employees and 
Notaries Public

• DUO Multi-
Factor: https://www.umass.edu/it/support/a
uthentication/duomultifactorauthenticatione
nrollmentanduse

• Student Employment | UMass Amherst

• Post a job: UMass Amherst Student 
Job Posting

• Encumbrance Form

• FAFSA: https://studentaid.gov/h/apply-for-
aid/fafsa

• Rapid Student Hire: UMass Custom, 
Workforce Administration, Rapid Student Hire

• FERPA: Umass Custom, Workforce Administration, 
Review FERPA Display, FERPA Job tab

• To find Record 
#: Workforce Administration, job information, job 
data or FERPA or you can see it on timesheet

• Payroll Commitment Report: Reporting 
tools, reporting manager (on Fridays we are paid)

• Payroll Commitment Report: Reporting 
tools, reporting manager, click on explorer tab, 
then commitment Acctg A (after pay day Fridays)

https://www.umass.edu/humres/
https://www.umass.edu/humres/node/427
https://www.umass.edu/humres/sites/default/files/Student%20Personnel%20Action%20Form%2008-08-2022.pdf
https://www.umass.edu/humres/sites/default/files/I-9%20instructions%20for%20employee%20and%20notary%20080916.pdf
https://www.umass.edu/it/support/authentication/duomultifactorauthenticationenrollmentanduse
https://www.umass.edu/financialaid/student-employment
https://em.umass.edu/seo/post/JobPosting.aspx?key=t66BB848153212107
https://www.umass.edu/sites/default/files/2021-08/SEO_encumbrance%20request.pdf
https://studentaid.gov/h/apply-for-aid/fafsa



