SACL Drupal Website Handout
Edit Images

Change images in the sidebar blocks of your pages.
[To change any Images in page header or in slideshows, please contact your system administrator.]

NOTE: Please submit all new images to Adrienne Cremins to be sized and placed in the appropriate location
for use in your web pages.

1. Hover over the image in the sidebar block, click the % button and select Configure block to open
the edit area.
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Configure block

2. Delete the existing image:
a. Select the image and click the delete button on your keyboard
3. Insert a new image

a. Click the D (Image) button in the toolbar

The Image Properties window will open
Image Properties ®

Image Info  Link  Advanced

URL
Browse Sernver
I —
Alternative Text
Width Preview

Lorem ipsum dolar sit amet, consectetuer

Height a o adipiscing elit. Maecenas feugiat consequat diam
Maecenas metus. Vivamus diam purus, cursus a,
commodo non, facilisis vitae, nulla. Aenean dictum
Border lacinia tortor. Nunc iaculis, nioh non iaculis
aliguam, orci felis euismod neque, sed ornare
massa mauris sed velit. Nulla pretium mi etrisus.

|»

HSpace Fusce mi pede, tempor id, cursus ac, ullamcarper
nec, enim. Sed tortor. Curabitur molestie. Duis velit
VSpace augue, condimentum at, ultrices a, luctus ut, orci.
Denec pellentesque egestas eras. Integer cursus,
Alignment E_"f9_”%.iT_':_Lir_s.”if_efHf:_“’:.L!?;_y_‘?f_pffj.‘.’._hitlf’f‘jf'v__;lj
<notset~ = L& 2

A4

b. Click the WS¥ES588L | tton to locate your picture

The file navigation window will open
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c. Select “images” then “squares” in the left hand navigation list. This is where all NSO images will
be placed.
d. Click any image to preview.
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Double click image OR click o Insertfile v 5o image
Type alternate text in “Alternate Text” area. This will used by people who are vision impaired

or who cannot view images in their browser. Just include a simple description of the image such
as “NSO students”.
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NOTE: ignore text shown around image in preview — this is only to show how alignment would
work if applicable.
Click the OK button
Save page changes



