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CHANGING PROPOSAL & BUDGET DATES

Overview: Follow the instructions below to update proposal and budget periods for a proposal in the

Kuali Proposal Development module.

STEP 1 — Search for your proposal and click the Edit link to open it in modify mode. The proposal should

open with Proposal Details as the default display.

: Proposal Details

Proposal Details Proposal Type: * New

Delivery Info Lead Unit:  A190200 - Dept- Physics

Sponsor & Program Information Activity Type:* | Research

Organization and Location

Project Dates: * 09/01/2019 to

2 Key Personnel >

Project Title: * Quantum Field Theory
" Compliance
Q Attachments
@ Questionnaire Sponsor:* 3175
(8] Budget Prime Sponsor Code:
B Access

é Supplemental Information Keywords: Mothing selected

@ Summary/Submit

0813112022

STEP 2 - To modify the proposal start and end dates, in the Proposal Details section click in the first
Project Dates field (the start date) and override the existing date with the new start date. Then repeat
the step for the end date field. Click Save at the bottom of the screen to save your changes.

Proposal Details
@ Basics ~ ndicates required fields

Proposal Details Proposal Type: * New

Delivery Info Lead Unit:  A190200 - Dept: Physics
Sponsor & Program Infarmation Activity Type: ™ Research
Organization and Location Project Dates: * 09/01/2019
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STEP 3 — Once you change the project start and end date in the Proposal Details section, you will need
to carry this change to the Budget dates. Navigate to the Budget screen and then click the blue
hyperlink for the Budget Version you are currently working on.

+ Data Validation (offf ™ Print @ Copy = Medusa i=Hierarchy [@ Budget Versions ¢ Link & Help ~
<

Budgets + 4dd Budget
@ Basics v The following budgets are linked to this proposal.

Name Versiot Direct Cost F&A & Total & Start ¢ End & Status ¢ Comments Actions
3 KeyPersonnel >

Test 1 B Incomplete Actionw
' Compliance Budget

% Attachments

@ Questionnaire

a Access

é Supplemental Information
= Summary/Submit

B Notifications History

STEP 4 — Once inside the correct Budget Version, navigate to the Periods & Totals section. When you
access this panel, you will see that the Period Start and End Dates reflect the original Project Dates (the
dates before the change in the Proposal Details section).

Periods & Total_s Recalculate with changes = Reset to period defaults
« Return to proposal
- =+ Add Budget Period
1_7 Periods & Totals

Period Start Period End Date, .. Total Sponsor . .. Unrecovered, Cost , Cost _ Direct
= Rates Date * - “ Months” Cost " DirectCost = F8ACost =~ F8A " Sharing’ Limit =~ CostLimit Actions
A 09/01/2018 08/31/2020 12.0 115,5656.55 77.289.45 38.267.10 0.00 0.00 0.00 o000 |®
= Personnel Costs b I I O . conueeds 0 1 N NN RN R
[E] Non-Persannsl Costs 09/01/2020 08/31/2021 12.0 119,756.14 80.295.46 39.460.68 0.00 0.00 0.00 o000 |®
R Subawards 0910172021 081312022 20 DI EIME AN ey 000 9o 000 |®
[:L Institutional Commitments ~ » Total: Total: Total: Total:  Total: g Total: Total: Total:

36.00 359,380.38 240,956.58 118,423.80 0.00 0.00 0.00

(@] Project Income
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STEP 5 — Kuali does NOT automatically update the Budget start and end date after the proposal start
and end dates have been modified. To modify the Budget dates so they match the dates in the Proposal
Details section, click the Reset to period defaults button.

Periods & Totals

= Add Budget Period

« Return to proposal

l:= Periods & Totals

Recalculate with changes

Resetto period defaults

Period Start Period End Date,_ .. Total Sponsor " .. Unrecovered, Cost  Cost , Direct
B poes Date " o ¥ Months” Cost ~ DirectCost ~ F&ACost ~ F8A ~ Sharing’ Limit ~ CostLimit Actions
. 09/01/2018 08/31/2020 12.0 115,556 55 7728945 38.267.10 0.00 0.00 0.00 0.00 ]
am Personnel Costs b 3 0 A RN R R
E Non-Personnel Costs 09/01/2020 08/31/2021 120 119,756 14 80,295 46 39.460 68 0.00 0.00 0.00 0.00 12}
R Subawards 0910172021 0813172022 2 BRI HErar sl Dy 000 9o 000 |8
jl Institutional Commitments 3 Total: Total: Total: Total:  Total: j g Total: Total: Total:
36.00 359,380 38 240,956 58 118,423 80 0.00 0.00 0.00

(@ Project Income

STEP 6 — A message should pop up that states: “Changing the budget period dates will result in changes
being made to line item Expenses & recalculation of the budget. Do you want to proceed?” Click Yes.

Please Select

Changing the budget period dates will result
in changes being made to line item
Expenses & recalculation of the budget, Do
you want to proceed?

STEP 7 — You will notice the Periods & Totals panel will be updated with the new budget periods:

Periods & Totals

=+ Add Budget Period

= Return to proposal

l:= Periods & Totals

Recalculate with changes

CECI DGR

Period Start Period End .. Total N n .. Unrecovered Cost n .. Direct Cost_
== Rates Date * Date * ~ Months ~ Sponsor Cost DirectCost” F8ACost = F&A v Sharing ~ CostLimit ~  Limit ~ Actions
o T —— R 12.0 1622272 7770711 3851561 0.00 0.00 000 000 |8
am Personnel Costs y | | oo mmeA——l ey
[E] Mon-Personnel Costs 1000172020 007202024 12.0 120,445 63 80,727.75 39,717.88 0.00 0.00 0.00 co0 ®
R Subawards 100012021 0973012022 120 12478132 8381309 40,362.23 0.00 0.00 0.00 000 B
J:L Institutional Commitments > Total: Total: Total: Total:  Total: g g Total:  Total: j gp Total: g gy

36.00 36144967 24225395  119,195.72 0.00

(@) Project Income
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Step 8 — Next Navigate to the Rates section and click the Sync All Rates button in the upper right.

Rates Refresh All Rates | Sync All Rates
«Return to proposal Verify the default rates set by your institution. You can override them if necessary by clicking the edit icon to the right of each row.
1F Periods & Totals | ResearchF&A | Fringe Benefits  Inflation

NAacAaav~al. C 0 A

STEP 9 — Next you will need to update the start and end dates of the Personnel Cost elements. Navigate
to the Assign Personnel to Periods section to make the required changes.

Assign Personnel to Periods

« Return to proposal Assign personnel to one or all perieds and configure efforts and charges.

1-= Periods & Totals

Period 1 Period 2 Period 3
= Rates
Period 1 Calculate Current Period | Assign Personnel...
Person ¢ Start ¢ End ¢ Effort+ Charged? Period Typet Req d Salary ¢ Calculated Fringe ¢ Actions
Project Personnel

Grad Student Summer Costs

Details & Rates
Assign Personnel to Periods

Research Associate - 1 10/01/2019  09/30/2020  27.00  27.00 Calendar 8,591.13 1,890.05 Details = &
E =R e PU/Sr. Pers Summer Details & Rates
@ Subawards Benjamin J Heidenreich 07/31/2020 09/30/2020 100.00  100.00 Summer 18,930.48 384.29 Delails &

J:l Institutional Commitments  »

As you can see here the dates for the calendar year appointment have changed appropriately to the
updated start and end dates. However, the summer salary for the Pl has simply shifted forward one
month in accordance with the one month shift in our start date. Therefore, we need to update the

summer salary start and end dates to match our correct summer period (June 1% through August 31%).
This will also occur with academic salary appointments.
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STEP 10 - Click the Details button and adjust the associated start and end dates as necessary.

Edit Assigned Personnel

Benjamin J Heidenreich

Person: * Benjamin J Heidenreich |~ Role: Principal Investigator
Appointment Salary
Type: Effective
Date:
Period Type: Summer ~ Start Date: * 06/01/2020
End Date: * 08/31/2020 Effort: 100.00
Charged: 100.00 Requested 27,630.00
Salary:
Calculated 560.89 Cost Sharing 0.00
Fringe: Amount:
Unrecovered 000 Person 3.00
F&A: Months:
Description:

Save Changes Calculate Cancel

<

Assign Personnel to Periods
«Returnto proposal Assign personnel to ane or all periods and configure efforts and charges.

IF Periods & Totals Period 1 Period2?  Period 3

= Rates

Period 1
Person < Start + End s

< <

P t P |
foEet Fersonne Grad Student Summer Costs

Assign Personnel to Periods Research Associate - 1 10/01/2019  09/30/2020  27.00  27.00 Calendar 8,591.13

E Non-Personnel Costs Pl/Sr. Pers Summer

@ Subawards Benjamin .J Heidenreich 06/01/2020 08/31/2020 100.00  100.00 Summer 27.630.00

Calculate Current Period Assign Personnel

¢ Efforts Charged< Period Typed Requested Salary ¢ Calculated Fringe < Actions

Details & Rates

1.890.05 Details @&

Details & Rates

560.89 Details | @&

Repeat Step 9 for all academic and summer appointments within your budget to ensure accuracy.

GET HELP

KUALI GUIDES: https://www.umass.edu/research/kuali-guides

KUALI FAQs: https://www.umass.edu/research/kuali-research-fag

KUALI HELPDESK: https://www.umass.edu/research/webform/kuali-help-desk
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