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How To Review/Approve a PIAA Form Sent by OPAM in Kuali Build

When the Office of Post Award Management (OPAM) sends out a Principal Investigator Award
Agreement (PIAA) for approval, you will receive a notification to your UMass email that looks like this:

UMassAmbherst

Hello Bradley, your attention is required.

Form Name: PRINCIPAL INVESTIGATOR AWARD AGREEMENT (PIAA)
Step Name: Pl APPROVAL
Your Action: APPROVAL

-

If you click “Begin Review” in the email, it will open your browser and take you to a UMass login page

that looks like this:
UMassAmbherst

Web Login
Kuali SaaS

NetlD

Password 9

Once you log in, you have access to this and other services
that use Web Login.

About your NetlD & Password | Forgot your password?

Sign in with your UMass NetID and password.
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You will be brought to the form that requires your review and approval.

Principal Investigator Award Agreement (PIAA)

Foem last edited: 312/3030

Note to particip ing this di
View By approving this document, | confirm that | fully understand my responsibility as Principal Investigator, will carry out the project with the highest Actions
Review WD Status professional standards, and abide by all terms and conditions associated with this award (both sponser and University). | understand that any false,
fictitious, or fraudulent statements, claims or activities may subject me to criminal, civil, or administrative penalties.
Proposal Number * Award Number * Sponsor * Send Back
1234567 # 01500000000 NIH Deny
Project Title
This is a title

I this for an NIH Multi-Pl Award? *
O ves
@® Mo

Principal Investigator Award Agreement (PIAA)

This PIAA is being sent to you because the award received has special requirements for you as P1, andfor thoroughly th the award, Inclusive of the terms,
and also review the spe ments from your award agreement that require below. Please als any additional information i requested in the additional information re action. A copy of your award will ahways be
available to you in Kuali “ease NOTIFY your OPAM Administrator handiing this award if yor questions or cancems about any of the terms of the award. Before a can be uploaded into the financial system,
we need your o affirm your approval of the terms of the overall award, along with the special award terms/req . and outlined below

Special Award Terms/Requirements *

Ensure that all publications and presentations nclude a proper disclaimer and acknowiedgment of spansorship as directed in the award terms and conditions.

SansSerl ¢ Homa ¢ = B I S U A K = %

Once you have reviewed the form, the approval actions can be found on the right-hand side of the form:

Actions

Approve

Send Back

Deny

You have a few options:

e Approve will allow you to approve the form and add comments.

e Send Back will give you the option to send the form back to the person who submitted the form.
You may add comments during this phase as well.

e Deny will allow you to reject the form and add comments.
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How do | see where a submission is in the workflow process?

e On the left side of the Approval screen you will be able to toggle between
the Review and Status options.

View
Review B Status

e Review you will be able to review the form and approve, deny, or send it back to a previous
stage.

e The Status option will allow you to see where the form is at in the workflow process,
including comments that were made when the form was approved or denied in a previous
step.

Workflow Status (Complete)

Form Submission - Proposer

Submitted for Approval | Proposer

(%) Brad Cohen - March 18, 2020, 1:18 PM

View Pl Business Mgr Notification

. Motification Sent
Review . Status
(8 Brad Cohen - March 18, 2020, 1:18 PM

Pl Approval
Approved

(2) Account, HRService

| approve this form
March 18, 2020, 3:36 PM

PIAA Complete

Motification Sent

(® Brad Cohen - March 18, 2020, 3:36 PM
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