University of Massachusetts

c/o Marcia Day, Director

Office of Pre-Award Services
100 Venture Way, Suite 201
Hadley MA 01035

Reference:  Cost-share

Title of Project: (INSERT)

UMass Principal Investigator: (INSERT)

Dear Ms. Day:

This is to confirm the collaboration and commitment of (INSERT NAME OF THIRD PARTY CONTRIBUTOR) as stated in the referenced proposal to the (INSERT NAME OF SPONSOR) for the project entitled (INSERT TITLE OF PROJECT). (INSERT NAME OF THIRD PARTY CONTRIBUTOR) will be responsible for providing formal and auditable matching funds if the proposal results in an award to the University of Massachusetts.

(INSERT NAME OF THIRD PARTY CONTRIBUTOR) will provide formal and auditable cost-share in the amount of (INSERT $ AMOUNT) per year for (LIST # OF YEARS IF MORE THAN ONE) years.  These funds will be expended during the life of the project.

If awarded, a statement of itemization and confirmation of the cost-shared expenditures made during the award period will be sent to the Assistant Controller on a quarterly basis at:  Grants & Contracts Section, Mass Venture Center, 100 Venture Way, Suite 201

Hadley, MA 01035-9462.
The final report will be submitted no later than 60 days prior to the grant/contract expiration date.    

Sincerely,


(SIGNATURE OF AUTHORIZING OFFICIAL)

