How do you POST A SUBLET on the off campus housing website?
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Navigate to offcampushousing.umass.edu

UMassAmbherst

The Commonwealth's Flagship Campus

SignIn/SignUp | @ Apartmentscom: Click the “Sign In” button in the top right corner.

Sigl

UMass Amherst Students, Faculty & On the sign in page, click “Sign in with your UMass Amherst Net ID”. The
Staff “Property Listers” option is for landlords only.
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Add a new Listing
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Add Listing When you log in, click on “Add Listing” in the housing section of your account
My Housing Search page.
Roommates

Edit My Roommate Profile

Add Listing

Exact Property Address
Address *

130 Hicks Way

City *

Amnerst Enter your apartment address.

State *
Massachusetts

Zip*

01002

Turn the page!
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Listing is in progress. Please complete 13
more required fields in the sections below.
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Editing 130 Hicks Way

Location
— 0 Yo%

\  Dickinson Hall %

\  sycamore Hall

Specifics

Listing Detalls Saved

Occupants
Number of Occupants (Max) *

In Amherst and Sunderiand o

This property allows subletting.
Listing is for a sublet.
Listing is for.

& Aroom in a unit

Lease Information
Fall Sublet

Living Off Campus Certification Recommended
Living Off Campus Certification Required

Month-to-Month
Semester
Short-Term lease
Spring Sublet
Summer Sublet
Winter Sublet

Nork Exchange

UMassAmbherst

The Commonwealths Flagship Campus
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Editing

| Photo attributes saved.

To activate the listing, use f|
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Follow the prompts to fill out the posting details via the “Location”,
“Listing & Rent”, “Specifics”, “Amenities & Details”, “Contact”, and
“Photos & Media” tabs. The more complete information you include,
the better. Plenty of clear, quality pictures always help!

When you get to the “Specifics” tab, be sure to specify that the rental is
a sublet, and indicate if you’re subletting a room or the entire unit.

In the “Lease Information” section of the “Amenities & Details” tab, be
sure to indicate when the sublet is for.

Once all fields have information, change the listing to “Active” and it
will post.



