
Landscape Architecture and Regional Planning
210 Design Building
University of Massachusetts
551 North Pleasant Street
Amherst, MA  01003-2901
tel 413-545-2255     fax 413-545-1772

Travel Reimbursement Form

(Please attach all receipts) 
Traveler’s Name __________________________________  Funding Source (Speedtype) _____________

Travel Registry ID #____________________ Please register at https://travelregistry.umasscs.net before the trip 

Date Left _____________  Time _____________     Date Returned _____________ Time _____________

Destination _______________________________________________________________________

Purpose of Trip ___________________________________________________________________

Items being reimbursed (Please provide all receipts for items listed, receipts 

must show last 4 digits of credit card used)

Reimbursement 
amount ($)

UMass Travel 
Card  
(For Faculty only)

Total

FOR STUDENTS ONLY

Spire ID # _______________   Faculty Sponsor ______________________________________   

Are you currently on UMass Payroll? _______      If Yes, employee ID # _____________________

Requesting Mileage To/From Airport _______      If Yes, what Airport _____________________

Requesting Per Diem _______     If Yes, Number of Days __________

**If there were any business meetings during your trip, please list the location, amount, names of attendees and topic of 
meeting on receipt**
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