Teaching with Accessible Documents
Thank you for thinking about the accessibility of the documents you assign to your students. Accessible documents mean students are able to engage with the content of the course
without losing time to barriers and unnecessary distractions and with the added flexibility of listening to and engaging with readings in more ways.
Most of us have learned from and taught with PDF documents for decades. So what has changed? Before the advent of digital text, students with disabilities either could not access
their education at all, or had to rely on someone to read aloud paper documents. We have come along way since then, with the technology of screen readers. Screen readers can only
convert text to speech with documents formatted to be compatible. Many legacy PDFs do not have the necessary digital text to be compatible.
IDEAS and the UMass Libraries are here to help you with all your accessible teaching resource needs. This document is intended as a guide to help you find fully accessible versions
of any type of reading or resource document you need.
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Here are some ways to check:

UMass Inclusive By 1. Use the Accessibility Checker, built into your PDF application. In this checker, confirm accessibility features such
Design - Accessible as alt text, headings, and reading order.
Document Checklist 2. Use a reader. If you do not use a screen reader, you can also use a built-in reader in your PDF application, like

Foxit. In Foxit, select View > Read. If the Read feature reads the text well, great! If the Read feature does not read
well, you'll be able to tell.
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y N

What type of material
Accessible Microsoft . .
e VA are you assigning?
Office of the President
Umassp

Primary )
Journal Article Book or Textbook Other PDF
Source
Documents
Do you need this for 1. Course Reserves can help make an accessible
e lihrar Q| version for you. You have the option to upload
Consult. arch{v.e Ilbrarla.ns. Share an ePub link . yourself or for your A
Accessible digital archives . . Course Reserves in tudents? your current version when you make the request.
and other tailored or Web'verS|on via Canvas students: *
opportunities are available. Library
i—J ;For students Personal usew 2. Search for an alternate format (Word, webpage)
y Assign a book for students
Y b 9 b 3. DIY PDF Remediation. You can use Foxit PDF Editor's g
to buy or borrow Interlibrary Loan Optical Character Recognition (OCR) Tool to convert the Sca|I1 2 OCR
UMass Special UMass Libraries themselve_s' . Note: Per copyright guidance, document to digital text. PDF Documents
Collections & Currently in-print ILL will scan up to 20% of a a. Convert > Convert OCR. e
. i . v textbooks, especially those book as an accessible PDEF. b. When complete test the result. Use View > Read.
University Archives c R available as EBooks will c. Use the Accessibilty Checker to remediate other g3 HowtoDigitize
ourse Reserves
M Umass have the best accessibility features like reading order and alt text. For a full guide to g:':ﬁrmems
A _ accessible PDFs, see Creating Accessible PDFs on with OCR | Scan
features built-in. Y . . to PDF
LinkedIn Learning YouTube

To help make this option more Note: PDF remediation is notoriously laborious, and quick
o 4 affordable: request a course conversions may be inaccurate. You must test the result for usability. v
\ . reserve book, choose a book
UMass Amherst available from libraries, or ¢
UMarmot, the Libraries select an open educational
Catablog of SCUA :

Umass

‘Con /] enl.s*

@ Accessibility

The Archive of resource with accessibility About 4. Consider creating your own version with appropriate B cresteror
Social Change features. Your Liaison Librarian '(’I‘Iff)'"b'ary Loan credit, or create a publish something of your own (in E":':“‘“""‘
. . M combine Files
can help you select or adapt a Umass an accessible format!) so others may benefit as well. I
The ultimate guide
resource. v to accessible PDFs -
Creating Accessible

PDFs Video Tutorial
| Linkedin Learning,
formerly Lynda.com
LinkedIn

5. If all above do not work, find an alternative resource
that can serve the same purpose.
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https://www.library.umass.edu/ill/
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