
Statute of Limitations Requests 

Part I: Requestor 
 

1. Department Requestor goes to Academic Records, Grad Records, Request SOL Extension. 
2. Enter Student ID# or First and Last Name: 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

3. Choose length of extension by clicking on the one year or two years button. 
4. Enter explanation/justification for the extension. 
5. Press Submit Request Button. 



Part II: GPD 
 

1. GPD goes to Worklist, Worklist. 
2. Click on Link of the request to be viewed: 

 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3. Keep or change length of extension.  
4. Keep or edit explanation/justification for request.  

If changing the request, press update request button to save it. 
5. Either approve or deny request by pressing the corresponding button. An email will be sent to the 

requestor informing of either an approval or denial. 

If the Graduate School approves a request, an email is sent to the requestor and the student. 
If the Graduate School denies a request, an email is sent to the requestor. 
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