Statute of Limitations Requests

Part I: Requestor

1. Department Requestor goes to Academic Records, Grad Records, Request SOL Extension.
2. Enter Student ID# or First and Last Name:

Favortes Man Menu > Academic Records > Grad Records > Request SOL Extenson
Request SOL Extension

Find an Existing Value

Emipl ID: begns with +
Academic Program: begins with ~
Expected Graduation Term: Degins with - Q
Last Name: begns with
First Name: begins with -

3. Choose length of extension by clicking on the one year or two years button.
4. Enter explanation/justification for the extension.
5. Press Submit Request Button.

Favortes Man Menu » Academic Records » Grad Records > Request SOL Extension

Request/Review Statute of Limitation Extension

Program: = Plan: e
Subplan:
Graduate Program Director: pomr—— This sectien blurred
purpossfully.

Admit Term: Fall 2007
Current Statute of Limitations: Summer 2013
* Choose length of extension

@ One year

Two years

Requested new SOL:  Summer 2014

*Explanationfjustification for request:

|

<+
Submit Request
Requested by: aon

Request Status:
Approved by GPD: on



PartIl: GPD

1. GPD goes to Worklist, Worklist.
2. Click on Link of the request to be viewed:

Favortes  Man Beru > Workdst > Workist

My Window | Pevsorabse Page | JB

Worksst for
Doetind iy Work List Filters: s Fieed
foie From Wosk Bem Wnrked By Activliy  [Priosily  Link
\M_EOL REQUEST, 331 S0
— 02N Appeoval Routng  Approval Workdlow Hew = Efmﬂ'm- LR, 1 |
i S04 RECUEST, 332, S04
| — 0IPEMI  Appeoval Aoutng  Approval Woridlow Flow - Edderon Hegurd S : | |
3. Keep or change length of extension. '

4. Keep or edit explanation/justification for request.
If changing the request, press update request button to save it.

5. Either approve or deny request by pressing the corresponding button. An email will be sent to the
requestor informing of either an approval or denial.

Faw:‘wtes Mani’-‘lenu ¥ Wul_rldst > Workkst

Approve Statute of Limitations Extension

o
Program: = =« Plan: -
Subplan:

Graduate Program Director: e This section blurred

purpossfully.

Admit Term: Fall 2005
Current Statute of Limitations:  Summer 2013

* Choose length of extension

2 One year

Two years

Requested new S0OL: Summer 2014

“Explanation/justification for request

test test

Approve Request | Update Request | Deny Request [

= Press “Update Request” to change the Requested SOL extension or text prior to
approving.

& Press “Approve Requast™ to forward it to the Grad School for processing, You will not
be able 1o update the request afler it is approved

+ Press "Deny Request™ o stop this request from baing forwarded to the Grad School
Anamail will be sent to the requestor.

Request data updated!
Regquestedby: ~— o e on 032682013 1:28PM
Request Status:  Open/Awaiting GFPD Approval
Approved by GPD: i

If the Graduate School approves a request, an email is sent to the requestor and the student.
If the Graduate School denies a request, an email is sent to the requestor.
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