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http://travelregistry.umasscs.net/?go=blanket 

PLEASE NOTE: 
BLANKET TRAVEL AUTHORIZATIONS 

CANNOT 
BE USED FOR FOREIGN TRAVEL. 

IF USED REPORTS WILL BE REJECTED. 

http://travelregistry.umasscs.net/?go=blanket
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For an example of the blanket file you will upload see next page. 
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Example of the blanket file you will upload to the Travel Registry 
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***ALL OVERNIGHT TRIPS MUST BE REGISTERED SEPARATELY 
FROM THE BLANKET PRE-AUTHORIZATION. THE TRIP 
REGISTRATION NUMBER (NOT THE BLANKET AUTHORIZATION 
NUMBER) SHOULD BE INCLUDED ON THE EXPENSE REPORT. 

The Blanket registration has been submitted now you need to obtain the TA # 
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Congrats. You have completed your Blanket Travel Authorization for the 
fiscal year. When the next fiscal year begins you will repeat this process. 

 
PLEASE NOTE: Blanket registries have the name of the creator attached to 

them not the traveler/Dept. 


	Example of the blanket file you will upload to the Travel Registry



