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UMASS

Amherst .
Register your Travel

Boston

The University of Massachusetts Travel Registry facilitates rapid location and communication in the event of

Dartmouth an emergency situation. Please select your campus from the left and follow the prompts to enter your travel
information. Thank you for registering

Lowell

Medical School

President's Office

Announcements

UMass Preferred Travel Navigate to
fgencies https://travelregistry.umasscs.net &
) select LOGIN/REGISTER

P MM University of Massachusetts
! tavel negistry

UMASS

Security : Login (existing user)

in, please enter your UMas: ) or email address (AMHE

word an

Login: for usemame, please use your Net ID or UMass email address (AMHERST USERS:
please use your NET ID).

=
Use NetlD

Worldwide Caution Messag

e
from the Department of State — Login Info

Campus:

Registrants, use Secure Login.

LOGIN/REGISTER
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of Massachusetts

T tasel negistny

page where you would
begin to register your own
travel.

on the ‘A

G 2. Instead navigate to
Registrants > Search

Date of Departure TO Specified Location:

Date of Departure FROM Specified Location:

Location/Destination:  Find location:

Registrants ~

Search : Simple

Below, you can search for registrations based on multiple criteria. List boxes allow you to select muliiple s by hokding the Ctil/Cmd key while clicking. Results are returned
based on registrations that match all selected criteria. For & search based on specific registration response data and program parameters, use the Advanced Search.

Search Registrations:

Registrant Name: Program Name:
Parenteau

Program Terms:

Search by Last
Name

Note: if you were
to leave this
C;'; Affiation blank and search
NoRaspors you would see all
s B registries in the
T Depts you have
Include withdrawn registrations access to.

Maost Current \alue
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Please Note: If you get no results in the search you may need to have access to
the person’s home dept added by contacing A&F.
afs-secadmin@admin.umass.edu (413) 545-2119

# | You now see all
UMA registries for that name.
Note: Higher numbers
Search : Results are more recently
Folowing i  ksing o regisrations thet et yoursearch SIS HER I

You searched for all regisirants that have the wg arenteau in the registrants name

Options ~

Search re

Name Status Program Term

Parenteau, Keith Pending Faculty/Staff Pre-Travel Authorization for DOMESTIC Travel Calendar Year, 2018

Pending Fac ff Pr Autherization for DOMESTIC Travel ) Calendar Year, 2017
Pending | Faculty T Pr Authorization for DOMESTIC Travel ) Calendar Year, 2017
Pending Faculty f Pre-Travel Authorization for DOMESTIC Travel ) Calendar Year, 2017

Pending Faculty/Staff Pre-Travel Authorization for DOMESTIC Travel Calendar Year, 2017

Found: 1 registrant / 5 registrations

You could also
name and save
this search for
future use.

*Select your desired registry above*


mailto:afs-secadmin@admin.umass.edu
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Registration : Overview

Use the tabs below to view and change information for this registration

You are then
taken to the
Registery

Click Here

Parenteau, Keithlc

Overview

Start Date: O
End Date: 12
{add principal applic

==

‘ — Add tag to registration -

l Click to view other registrations | Print Registration

Registration Summary:

Registration : Approvals

Uze the tabs below to view and change information for this registration.

You are now on the

o e

Registrations : Approvals tab

Parenteau, Keith (Edit Profils)

Calendar Year, 2018

Faculty!Staff Pre-Travel Authorization for DOMESTIC Travel

Status: Pending
Rigk Management Applicant
=< expand profile information

L Rl o L

Approvals Joumnal |

Verify the
correct

Created: 111132017 (by Parentsau, Keith)

Last Updated: 11/132017 @ 03:14:52 PM
Last Viewed by Registrant; 11/131

D 2073%:na | )

Start Date: 120012017

check here for

SHOULD

‘ — Add tag to registration —

approval status

ONLY BE
DEPT HEAD /

Pre-Travel Approval Requests (1 required)

Approver

Parenteau, Keith
(kparenteau@admin umass edu)
Rec IDE: 34C151EFEB18432C

SUPERVISOR
/Pl

Received

(Mot Received)
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*How the Approval will look based on the 3 possibilities*

Pre-Travel Approval Requests (1 required)

Approver

Phone

Received Actions

Will look liks this if no
approver request sent

GENERATE APPROVAL REQUEST FOR THIS APPLICATION

DO NOT USE: (Record New Approval)
Copy Appraval from Another Application

Approval Sent - No Response

Pre-Travel Approval Requests (1 required)

Approver

Parenteau, Keith
(kparenteau@admin.umass.edu)
Rec |DE: 34C151EFEB16AS2C

Phone

Received Actions

(Mot Received) X 4%

<

yai

S [Will look like this If

approval was sent but no
response yet

v

GEMNERATE APPROVAL REQUEST FOR THIS APPLICATION

DO MOT USE: (Record Mew Approval)
Copy Appraval from Another

Approval Sent - Approved

Pre-Travel Approval Requests (1 required)
I

Approver

Parenteau, Keith
(kparentsau@
Rec |D#: 876B0F1CETDCTES

@admin.umass.edu)

Phone

Received Actions

10027/2017 Faxd

Will look like this if approval
sent and approved

GENERATE APPRONVAL REQUEST FOR THIS APPLICATION

DO NOT USE: (Record New Approval)
Copy Approval from Another Applicatio
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*What to do if no requests or approver hasn’t responded in some time*

Pre-Travel Approval Requests (1 required)

Approver e Received Actions
Parentesu, Keith = v
(kparenteau@admin.umass.edu)

Rec IC#: 876B0F1CETDCTE

If you need to send a 1st
request fOl' 3ppmV3| DO MOT USE: (Record Mew Approval)

Capy Aoproval from Another Aoolication
GEMERATE APPROVAL REQUEST FOR THIS APPLICATION

If you find the wrong approver is listed:

You can generate a new approval via the “GENERATE APPROVAL
REQUEST FOR THIS APPLICATION”. To delete an erroneous approval
request please contact Keith Parenteau kparenteau@admin.umass.edu

All travel registries must have been approved before
referencing it on an expense report and submitting.


mailto:kparenteau@admin.umass.edu

