UMassAmbherst FOUNDATION DISBURSEMENT VOUCHER

Business Unit: ERAMH

NAME OF FOUNDATION EMPLOYEE

CONTROLLER'S USE ONLY VOUCHER DATE
Voucher #
To CITI or  To EMPLOYEE
VENDOR NUMBER INVOICE NUMBER PAYMENT ACCOUNT DEPT ID
DATE OF SPEED CHART PROG CLASS
VENDOR NAME EXPENSE EXPENSE DESCRIPTION AMOUNT FUND PRJ/GRT
<< SIGNATURES >>
TOTAL | CONTROLLER'S USE ONLY
EMPLOYEE/ O . OO
TRAVELER
PREPARER Audited By
& PHONE
CAONTACT
Date
SUPERVISOR/DEPT HEAD
PI (If neither the traveler
not approving authority) u

| Hereby certify under penalty of perjury that the above amounts as itemized are true and correct, were incurred by me

during necessary travel in the service of the University and conform fully with travel rules and regulations. | authorize the
University to deduct from my pay an amount equal to any outstanding improper reimbursements in the event that campus

Controller's Office does not receice repayment of such reimbursements from me within fifteen calendar days after my

receipt of said notice and demand.
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KParenteau
Please Remember
Please Remember: 

1) Select if the DV is going to Citi OR to employee. 

2) If you have multiple DV's all to X's Citi please  condense to 1 DV.

3) The Account Types are not limited to one line per DV. Example: You could select 726230 Airfare for all lines if needed.

4) When paying Citi Invoice Number is ALWAYS -

 Last 6 digits of card/first initial lastname

Example: 123456/KPARENTEAU

5) Expense Description is a field for your record keeping.
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EMPLOYEE NAME ADDRESS VENDOR # LAST 6 CARD DIGITS Clear Worksheet DATE PROCESSED
CERT PREP
DESTINATIONS DEPART [ RETURN PURPOSE PREP'S PHONE
TRIP 1 PREP'S E-MAIL
TRIP 2
TRIP 3 DEPARTMENT
TRIP 4
TRIP 5 SUPERVISOR
SPTVP Please Print
FUND DEPARTMENT ID PROJ/GRANT PROG CLASS
ITEMIZED EXPENSES |
_ MILEAGE MEAL PER DIEM CONF MEMB | AuTo OTHERTRAVEL |, \ciness| Croeh
Trip # DESCRIPTION . A o AR HOTEL D'EJ:ESS& RENTAL | EXPENSES EXPENSE RElJ_gEED FOREIGN glg;(m TOTAL
in state out state in state out state in state out state EXP
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
TOTAL CATEGORY REIMBURSMENT $000 [$000 |$000 [$0.00 |$000 [$000 |$000 |$000  |$0.00 $000 [$000 |$0.00 [$000  [$0.00  |$0.00 $0.00
TRAVEL CARD REIMBURSEMENT $0.00
EMPLOYEE REIMBURSEMENT $0.00 $000 |$000 |$0.00 |$000 |$0.00 |$0.00 | $0.00 $000 |$000 |$0.00 |$0.00 $000 | $000 |$0.00 $0.00
TOTAL DISTRIBUTION $0.00 $000 [$000 [so000  [s$0.00 $000 |s000 [s000 [$0.00 [$0.00 $0.00 [ $0.00 $000 [$000 [$0.00 $0.00
ACCOUNT 726450 | 726250 [ 726311 [ 726210 | 726700 | 726230 | 726240 | 726800 | 726270 | 726311 | 726210 | 734210 727200| 726220 | 727280
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