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PLEASE NOTE: When in 
print preview this image 
may be blurry. Try 
printing as the preview 
can be inaccurate. Also 
you may need to adjust 
your printer settings so 
the orientation is 
Landscape. Lastly 
depending on browser 
make sure you are 
printing/saving a PDF 
and not an image or 
other file type. 
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Repeat steps 1-8 to get back to modifying the report 

Please note: Even though 
your expense coversheet 
was in landscape mode 
when you combine the 
coversheet PDF with your 
receipt PDF it should create 
one portrait oriented PDF.
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