SPHHS Local Human Subjects Review Checklist

Please expect the review process to take 2-4 weeks. Proposals can be submitted via email (khelfer@comdis.umass.edu) or by sending two collated hard copies to:
Karen Helfer, Ph.D., Chair, SPHHS-HSRC

358 N. Pleasant St., Rm. 201B

Proposals must include the following documents (including this checklist).

************************************************************************************

Investigator Information:

Name: ___________________________________

Phone Number: ___________________________

Email: ___________________________________

Faculty Sponsor’s Name (if applicable): _________________________________________________

*************************************************************************************

· Completed Form 441 (Available at http://www.umass.edu/research/forms/form-441) .

· Abstract.  Supply a 1-page summary of the study’s purpose and research methods

· Certificates of appropriate human subjects training for the Principal Investigator and all key personnel. Certificates can be found at http://www.umass.edu/research/human-subjects-trainingciti-training-course .

· Informed Consent document. This document should be written in simple, straightforward language aimed at about an 8th-grade reading level. Avoid jargon and define all technical terms. Instructions and templates for Informed Consent documents can be found at http://www.umass.edu/research/forms/informed-consent-instructions and http://www.umass.edu/research/consent-form-template . Please substitute, “SPHHS Local Human Subjects Review Board” for “UMass IRB” in the sentence on the template indicating that the protocol has been approved (you may retain the general UMass contact information). Depending on your research project, you also may need to include an Informed Consent Cover Letter for Survey and/or Assent Samples (for children ages 7 to 17).
· Supporting documentation. Include copies of all questionnaires and survey instruments that will be used in your study.
· Recruitment materials. Supply a one-paragraph description of recruitment procedures along with copies of advertisements and flyers that will be used to identify participants.
