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PH 892 Doctoral Seminar

Every student should become familiar with this manual and all of the above materials. It is the responsibility of each student to make sure that all academic requirements and deadlines are met. Whenever in doubt, contact the School of Public Health Graduate Program Office for further information.

I. INTRODUCTION

A. Philosophy of the Program

The PhD program is a degree given within an academic concentration in Public Health. While each student chooses a major and a minor concentration, the PhD degree is granted in Public Health and not in an individual concentration. The course of study is focused on (1) the development of an advanced research-oriented competence in a major area in Public Health, (2) an understanding of the approaches and issues in a minor area, and (3) a familiarity with the principles and practices of Public Health in general. 
B. Administration of the Program

B.1. Academic Policies and Curriculum Committee


The administration of the doctoral program is overseen by the Academic Policies and Curriculum Committee (APCC) which is composed of one faculty member from each of the five academic concentration and two graduate students (1 Ph.D. and 1 Master’s). 

With respect to the Doctoral Program, the Committee is charged to:

1. Recommend to the Faculty Assembly policy for the PhD program.

2. Review and approve each student’s initial plan of study.

3. Review and approve any changes is study plans.


B.2. The Graduate Program Director


1.   Reviews and coordinates the comprehensive written and oral examination.


2.   Reviews each proposed dissertation committee composition and makes recommendations to the                   
      Graduate School for the same.

II. COURSE REQUIREMENTS

A. Basic Requirements


Each doctoral student selects one major and one minor concentration. Minimal expectations are 24-credit hours of course work in the major concentration, 12-credit hours in the minor, and completion of the 3-credit doctoral seminar, Public Health 892. Each student takes a comprehensive examination consisting of both a written and an oral part. Upon the successful completion of the qualifying examination the student undertakes an 18-credit dissertation. 


Doctoral students in Public Health enter with a Master’s degree (or in certain circumstances another advanced degree). Students with their Master’s degree in a closely allied field have a four-year statute of limitations (SOL) to complete the degree while those with an unrelated degree have six years. The SOL is determined by the University Graduate School at the time of admission. The University residence requirements states that during the SOL period the student must be registered as a full-time student (9 or more course credits) for at least two consecutive semesters. 

B. The Study Plan


As soon as possible after acceptance, the doctoral student should meet with the Chair of his/her major program to identify an advisor. Once an advisor is determined, it is important for the student to work closely with the advisor and other relevant faculty to develop a study plan which clearly documents how the academic program will be focused. An important part of the study plan is selection of a minor concentration and minor advisor. This minor may be in another academic concentration within Public Health or in a subject relevant to the major and comprised of courses taken from a Department with a doctoral degree program outside of Public Health. 


All doctoral students are expected to have a background (either experience or coursework) in Public Health which is the equivalent of the School of Public Health current MS degree core requirements. If the background or coursework is deficient, then the required core courses must be taken during the doctoral program. These courses, in general, will not count towards major or minor area credit requirements. 

Responsibility for verification of the background lies with the student and must be approved by the advisor as part of the development of the study plan. Discussion may be initiated as early as the first campus visit. 


The initial study plan must be signed by both major and minor advisors and should be submitted for approval to the APCC in the initial semester of registration. Revisions of this plan are to be approved by the APCC as well

C. Course of Study


Guidelines and restrictions on the coursework are as follows:

1. Major Concentration








24 Credits
a. Must be in one of the five academic concentrations in Public Health. 

b. No more than 6 credits in Special Problems or Independent Study are allowed. 

c. At least 9 credits must be of doctoral or advanced Master’s level courses. (600 and up)
d. At least 3 credits must be in an advanced doctoral level research seminar in the student’s major area. Note: This seminar is not PH892.

e. May include graduate level courses directly related to the major but which are offered in other UMASS departments which confer a doctoral degree.

f. Up to but not more than 12 credits of the required 24 credits in the major may be waived by previous course work. The student must provide detailed course outlines for each course requested. All requests should be carefully documented in the initial study plan and be approved by the major advisor, the faculty in the academic program and the Academic Policies and Curriculum Committee. Since the coursework is, in essence, part of the doctoral studies plan, the student will be responsible for this material on a comprehensive exam. For example, a student in our MS program may request to have credits reduced by courses required by both our MS program and Ph.D. program. 

2. Minor Concentration








12 Credits

a. It may be any other academic concentration in Public Health, but may also be comprised of courses from another University department which has a doctoral degree program.

b. Up to but not more than 6 credits of the required 12 credits in the minor may be waived by previous course work. The student must provide detailed course outlines for each course requested. All requests should be carefully documented in the initial study plan and be approved by the minor advisor, the faculty in the academic program and the Academic Policies and Curriculum Committee. Since the coursework is, in essence, part of the doctoral studies plan, the student will be responsible for this material on a comprehensive exam. For example, a student in our MS program may request to have credits reduced by courses required by both the MS program and Ph.D. program. 

3. Doctoral Seminar—PH892







 3 Credits


This upper level seminar explores advanced research methods and current research issues in public health. Given that (a) public health professionals often work in interdisciplinary teams and (b) that knowledge of a broad range of methodological approaches is necessary to address evolving and changing research priorities, the doctoral seminar offers a unique opportunity for the advanced study of research issues and methods. 


Students are advised to enroll in the seminar during their second full year of courses, certainly after they have completed any entering deficiencies in the Public Health core courses.

4. Dissertation Research








18 Credits











Total:  57 Credits

5. University Residency Requirement


The University’s residency requirement states that the student be registered full time, 9 credits for two consecutive semesters. 

6. Language Requirement


The School of Public Health has no foreign language requirement. 

7. Grading


All courses taken by PhD students for credit must be taken on a graded basis. The only exceptions are the Doctoral Seminar (PH 892) which is taken Pass/Fail, and for 3 credits in the academic concentration level research seminar. Also, PhD students receive credits only for 600 and higher level courses. 

III. THE COMPREHENSIVE QUALIFYING EXAMINATIONS

A.  Overview


Upon completion of all course work (major, minor and seminars), the student is eligible to take the comprehensive qualifying examinations with the approval of the major and minor advisors. These examinations are intended to be primarily integrative rather than a retesting of specifics already covered in course examinations. The qualifying examinations consist of two parts: a written exam and a subsequent oral exam. 

1. Written Exam


A written exam is taken in both the major and the minor concentration areas. Most often the written exam is taken in three parts, each three hours long, on three separate days during one week. Two parts are devoted to the major and one part to the minor. When several students are taking the examinations and share majors or minors in common, their schedules are coordinated by the GPD to facilitate the use of similar questions. The academic program of the major and minor decide if the examinations are to be open or closed book. This decision should be made sufficiently in advance to allow the student to prepare appropriately. For biostatistics doctoral students, one section of the major examination may be a take-home examination with a limited time frame for completion. 


The major and minor examination sections are graded separately as pass with distinction, pass or fail. If either of the major or minor section is not passed, then only one re-examination of the failed section(s) is/are allowed and must be taken no sooner than one month and no later than six months after the initial examination. The timing of the re-examination is set by the major advisor. Failure to pass on the second attempt results in an automatic dismissal from the Doctoral Program. 

2. Oral Exam


The oral examination is taken no earlier than one month and no later than three months after the successful completion of both parts of the written examinations. The oral examinations are scheduled at the discretion of each academic concentration for one to three-hour time periods. Attendance at the oral examination is restricted to graduate faculty from the School of Public Health except when the minor advisor is from outside the School of Public Health. Upon successful completion of the written exam the student is encouraged to meet with the major and minor advisor to review the written exam to provide guidance in preparation for the oral exam. 

B.  Scheduling the Written Examinations


Near the middle of the final semester of course work, the student should contact his/her major advisor and indicate a readiness to take the written examinations. The advisor, if agreeable, indicates in writing to the GPD by June 15 or January 15 for exams to be taken in mid-October or mid-March respectively. An updated study plan for the student should accompany this request. After reviewing this plan, and confirming that all requirements have been met, the GPD schedules the students for the written examination. 
C.  Preparation of the Written Qualifying Examinations
1. Advisor

The advisor is responsible for coordinating the development of the written examination in the student’s major and minor areas of concentration. It is expected that all faculty in the major academic program will contribute to the exam and review and approve its final content, including the content of the minor section. The minor advisor is responsible for development of the questions in this section which should be prepared sufficiently far in advance to allow for review by the faculty in the major area. Each academic concentration sets its own policy regarding inspection copies of old exams. 


The student is encouraged to meet with the major and minor advisor (and possibly other faculty) to obtain advice and guidance on how to best prepare for the exam. 


To assist in the administration of the exam, Form DQ should be submitted by the major advisor with the exam questions to the GPD. 


The final version of the exam is to be submitted to the GPD five working days in advance to allow for copies to be made.


The major advisor distributes the completed major and minor exams to the appropriate faculty and for grading collects same. 


After the examination is graded, the student’s major advisor informs the GPD in writing of the results. The major advisor is responsible for informing the student in writing with a copy to the students’ file of the outcome. 
2. Graduate Program Director


The GPD has the responsibility of having the examinations prepared in a standard format, of scheduling the place and time of the examinations, of distributing and collecting the examinations, and of distributing the completed examinations to the major advisor. 
3. Graduate Faculty
Each question on the written examination is graded as pass/fail by the faculty member who wrote the question and by at least one other faculty member in the academic concentration. This arrangement must be decided in advance of the examination by the Program Chair and the advisor. In the case of unresolved disagreement on the grading, a third faculty member from the concentration is appointed by the Program Chair to read and grade the question independently. The criteria for passing the major and minor sections of the examination are determined separately. 


Faculty members have a maximum of two weeks from the end of the examination period to complete the examination grading and report the results to the GPD. The student is notified of the examination results in writing by his/her advisor at the same time that the results are forwarded to the GPD. 


D.  The Oral Qualifying Examination Procedure

The oral examination should be tentatively scheduled by the advisor before the written examinations in anticipation of the successful completion of the written examinations. In the event that any part of the written examinations needs to be retaken, the oral examination must e rescheduled. When the oral examination is held, its time and location must be announced to the School faculty at least two weeks in advance. The major advisor is responsible for reporting the scheduled date and time to the Graduate Program Director. The Graduate Program Director is responsible for publishing the notice of the exam. There will be no exception to this advance notice period. 

The oral examining committee is composed of at least three graduate faculty members, two from the major and one from the minor area of concentration. The major and minor advisors are automatically included as members of the oral committee, and the additional member(s) is/are appointed by the Program Chair in consultation with the major advisor. The composition of this committee is checked in advance by the GPD for compliance with the guidelines. Only members of the exam committee vote on the outcome. 


The oral is graded as pass/fail by the committee. The major and minor parts of the examination may be passed or failed separately. Each member of the Committee must vote. A simple majority is required to pass. The results, including the vote, must be sent in writing to the Graduate Program Director by the Committee Chair. If the oral exam is failed it may be re-taken from one to three months later. A second failure results in an automatic dismissal from the Ph.D. Program.

After all parts (written and oral) of the comprehensive examinations are taken and graded, the major advisor is responsible for seeing that a memo containing the official record of the results is sent to the GPD and with a copy sent to the student and his/her file. (See Form DW in Appendix). In the case of a pass, the GPD in turn will normally notify the Graduate School that the student has completed the qualifying examinations and is eligible to submit a Dissertation Prospectus. In the case of ultimate failure, failing either part of the exam twice, the Graduate Program Director will take appropriate action for dismissal of the student. 

IV. DISSERTATION

A.  Purpose


The dissertation represents the culmination of the PhD degree program. It is intended to be a demonstration of the student’s ability to conceive, plan, execute, and analyze a substantial research project. The dissertation must contain original research. In the process the student is expected to develop both methodological and technical skills and to establish professional working relationships with the members of the dissertation committee. In addition, the student is expected to demonstrate considerable skill in communicating the results of the research at the final doctoral oral examination (dissertation defense). 

B.  Timing


Work on the dissertation normally begins only after successful completion of the comprehensive examinations (oral and written). If dissertation work is begun prior to that time, the student is “at risk” for any investment of time or resources and this premature involvement constitutes neither endorsement of the project nor support for its continuation. Under no circumstances may the student register for dissertation credits prior to successfully completing the comprehensive examinations. The number of required dissertation credits in the School is eighteen (18) and is the number of dissertation credits required by the Graduate School. A student can register for a maximum of nine dissertation credits a semester. 

C.  Process


1. Dissertation Committee

Planning for the dissertation research usually begins with the informal exploration of the topics that are of interest to the student and to a faculty member who is likely to be named as chair of the dissertation committee. Once a specific topic or problem has been defined, the next step is to obtain a formal commitment from a faculty member in the major area of concentration to chair the committee. In conjunction with the Committee Chair, other committee members should be recruited who can provide the expertise to help carry out the research project. 


   The committee must meet the following School and Graduate School guidelines:

a. Be composed of no less than three (3) full-time graduate faculty from UMASS/Amherst.

b. The Committee Chair must be from the major area of concentration.

c.    One member must be a graduate faculty member from another Department at    UMASS/Amherst outside of the School.

d.    At least two members must have their primary appointment in the School.

e.    The outside faculty member and the minor faculty advisor may be the same person. 


   
Note that the Graduate School considers any person with and adjunct appointment in any program in Public Health, to be UMASS/Amherst faculty from within the School, an internal member. For example, faculty from the Medical School campus with adjunct appointments in any program in Public Health are considered to be internal committee members by the Graduate School. Faculty at other UMASS campuses require special approval (hard to get) to serve as an outside member. 

   
Also, additional persons who are not UMASS graduate faculty or who are adjunct graduate faculty from outside the University may be appointed only as (non-voting) consultants. 

2. Dissertation Prospectus


The Dissertation Committee is responsible for recommending approval of the prospectus including procedures for protecting human subjects as appropriate. The Committee is formally appointed by the Graduate School on the recommendation of the GPD, when an approved dissertation prospectus is submitted by the student. The Committee is also responsible for guiding and supervising the research, and conducting the oral defense. All of these functions are to be carried out in conformity with the guidelines of the School and the Graduate School. 


When appropriate, the proposal should be read and approved by the School Human Subject Review Committee prior to submission to the Graduate Program Director.

The student is expected to develop a written proposal that defines an area of interest, describes the research problem and method of investigation, and outlines anticipated limitations and the significance of the inquiry. 


The proposal shall be developed in collaboration with and must be approved by the Dissertation Committee. Once approved, it is forwarded to the GPD for review and approval. It is then forwarded to the Graduate School for their approval. An additional copy of the final prospectus is provided by the student to the Graduate Program Secretary for the School files. Graduate School regulations specify that at least seven (7) months must elapse between the time the prospectus is filed with the Graduate School and the time of the final oral defense. 

3. Final Doctoral Oral Examination (Dissertation Defense)


Once the dissertation research is completed and the manuscript is approved by all the Committee members, the GPD is notified by the Committee Chair and an oral defense is scheduled. The Graduate School Office of Degree Requirements must receive written notification of the examination (See Form DD in the Appendix) absolutely no later than three weeks (four weeks in the summer) prior to the examination date so it can be announced in the Campus Chronicle two weeks in advance. The examination cannot be held without this requisite advance notification. The Graduate School requires that every member of the Dissertation Committee be present for the examination, or oral defense must be rescheduled and re-announced in the same manner. Any graduate faculty from within the University as well as from the School may attend the dissertation defense. Students from the School may attend as well. Other guests may attend only at the request of the examinee and with the permission of the Committee Chair. Only members of the Dissertation Committee vote as to whether the defense was satisfactory or not, and this vote must be unanimous for the student to pass the dissertation defense. In the case of failure, the exam may be re-taken from one to six months later. If the second attempt results in failure, the student is automatically dismissed from the doctoral program. 


Official written notification of the outcome of the dissertation defense must be sent by the dissertation chair to the GPD.
D. Typing Guidelines

When preparing the dissertation proposal and even writing early drafts of the final dissertation, the student should follow Typing Guidelines for Master’s Theses and Doctoral Dissertations, available in the Office of Degree Requirements, Goodell Building. This handbook contains detailed guidelines for preparing the dissertation in the proper format, and includes requirements for typing, printing, and preparing tables, figures, notes, references, and bibliography. These requirements must be followed exactly in order to ensure acceptance and approval of the dissertation by the Graduate School. 


When choosing a word processing system and printer, the student should make sure that the typeface meets the requirements set by the Office of Degree Requirements. The student is advised to use the approved word processing format throughout the dissertation process, in order to ensure that the final work is consistent with Graduate School rules for style and format. 
E. Deadlines

The final dissertation must be submitted along with all other graduation materials by these deadlines:


Deadline:


Degree Date:


January 15


February 1


April 30



May Commencement


August 31


September 1


All materials must be received by the Graduate School by the deadline for each respective degree date. Materials received after the deadline will be processed for the next degree granting period. 
F. Degree Certification

Prior to formal awarding or posting of the doctoral degree, the Graduate School can provide a letter certifying the completion of all degree requirements, provided all academic requirements have been met. Requests to provide a certification of completion must be made in writing to the Graduate School Office of Degree Requirements, noting the person/agency to whom such certification should be sent. Form DEF in the Appendix contains a checklist of all the doctoral degree requirements which must be completed for certification. 
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