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OFFICE OF THE SECRETARY
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COURSE PROPOSAL SIGNATURE SHEET

(Undergraduate and Graduate)

CREDITS      
DEPARTMENT, COURSE NUMBER AND TITLE:       
SCHOOL OR COLLEGE:      
SIGNATORIES:

The following persons certify their approval for the course described in the accompanying document:

1.

















Department Curriculum Committee Chair (Undergraduate - 001-599)


Date

2.

















Department Curriculum Committee Chair (Graduate - 500-999)



Date


The Committee Chair will sign the signature sheet for each course and submit both with the course proposal to the 
Department Head/Chair.

NOTE:
Courses numbered 500-599 will be signed by both the Undergraduate and Graduate Department Curriculum 


Committee Chairs.
3.

















Department Head/Chair








Date


The Department Head/Chair must sign the signature sheet.  It will then be sent with copies of the course proposal to 
the College/School Curriculum Committee.  One copy of the proposed course description will be forwarded to the 
Faculty Senate Office for publication on the University’s Web Site
4.
















School or College Curriculum Committee Chair





Date


The Committee Chair shall then sign this sheet and forward it, with copies of the course proposal, to the Dean of the 
School or College.

5.

















Dean of the School or College







Date


The Dean shall sign this sheet and send it with copies (10 copies needed for courses numbered 001-499 and 20 
copies for courses numbered 500-999) of the course proposal to the Faculty Senate Office.  For courses numbered 
500-999, the Faculty Senate Secretary shall forward the signature sheet and 5 copies of the course proposal to the 
Graduate Council Chair and then the Dean of the Graduate School.
6.

















Graduate Council Chair (for courses 500-999)





Date


The Graduate Council Chair shall sign and forward it to the Dean of the Graduate School.

7.

















Dean of the Graduate School







Date


The Dean of the Graduate School shall sign this sheet and forward it to the Faculty Senate Secretary.

(OVER)

FORM A (Continued)

8.
















Academic Matters Council Chair (for courses 001-599)




Date


NOTE:
The Faculty Senate Council(s) listed will review proposals that involve issues (graduate credit, continuing 


education) that they are charged to monitor.
9.

















Faculty Senate Secretary








Date


Before signing this sheet, the Secretary will distribute copies of this course proposal to the Faculty Senate Councils 

and Committees for review, will publish the proposed course on the University’s Web Site and will present the course 
for approval at a regular meeting of the Faculty Senate.
10.

















Provost










Date


After signing this sheet, the Provost will send a copy of the completed signature sheet to the Department which 
proposed the course, to the Scheduling Office and to the Faculty Senate.

cc:
Proposer



Scheduling Office, 213 Whitmore



Faculty Senate Secretary, 105 Hampshire House
