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Sen. Doc. No. 07-046
ACADEMIC REGULATIONS UPDATES
X. EXAMINATIONS

1 BACKGROUND

In association with the Recommended Revision of the Policy on Priority for Evening Exams, recommended
by the Undergraduate Education Council (UEC) (Sen. Doc. No. 06-042), there remained the issue of
handling conflicts between two evening examinations scheduled at the sametime. There is no current policy

to guide resolution of such conflicts.

2. AMC ACTIONS

After review, the Academic Matters Council (AMC) developed the revised text below to replace the old
section X. EXAMINATIONS (see Appendix A). The new text would be:

X. EXAMINATIONS.

A.

General

If students miss aquiz, test, or examination for extenuating personal circumstances, the policy
stated under Attendance will apply.

Students have a right to examine, though not necessarily to retain, all materials - such as
homework, lab reports, quizzes, tests, and examinations - that they have submitted to an
instructor for evaluation. Students who wish to exercise this right but cannot easily do so
because of absence, illness, etc., must inform their instructor in writing before the end of the
succeeding semester. Instructors are therefore required to retain these materials through the
succeeding semester.

Instructors are required to protect students confidentiality in handling all evaluations.

Evening Examinations

Evening exams should be scheduled from 7:00-9:00 p.m. on Wednesdays, Thursdays or
Fridays. In a situation where an evening exam is scheduled the same time as a once-a-week
class meets, the class takes precedence over the evening exam provided that the class (lecture
section only) meets on Mondays or Tuesday evenings. The students are entitled to a
reasonable accommodation for a makeup exam.

In addition, it is University policy that if a student is scheduled to take two evening
examinations at the same time, the faculty member teaching the course with the higher final
digit (or digits) in its class number (the unique 5-digit number which represents a particular
section in the Schedule of Classes) is required to offer a make-up examination.* Proof of the
conflict must be provided by the student (for evening examinations, this may be obtained
from the Registrar’ s Office).
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C. Final Examinations

It is University policy that all final examinations be given during the scheduled final
examination period. In courses in which no final examination or other class activity is
scheduled during the final examination period, no examination should be scheduled during the
final week of classes nor during the Reading Period. Non-cumulative exams must be
scheduled during the final examination period if there is no cumulative final for the course.

Noncumulative exams may be scheduled during the last week of classes only in classesin
which an additional final exam is scheduled during the final examination period. This policy
applies to both undergraduate and graduate courses. Complaints of violation of the formal
policy on examinations in the final week of classes should be directed to the Department
Head/Chair. If a faculty member is then found to have violated this policy, the Head/Chair
will be responsible for ensuring that a make-up or alternative examination, similar in content
and structure, is scheduled during the appropriate final examination period, and that all
students in the course are notified of this option prior to the administration of the examination
during the final week of classes.

Further, it is University policy not to require students to take more than two final
examinations in one day of the final examination period. If any student is scheduled to take
three examinations on the same day, the faculty member running the chronologically middie
examination is required to offer a make-up examination if the student notifies the instructor of
the conflict at least two weeks prior to the time the examination is scheduled. The student
must provide proof of the conflict. This may be obtained from the Registrar's Office, 213
Whitmore.

In addition, it is University policy that if a student is scheduled to take two final examinations
a the same time, the faculty member teaching the course with the higher final digit (or digits)
in its class number (the unique 5-digit number which represents a particular section in the
Schedule of Classes) is required to offer a make-up examination.* Proof of the conflict must
be provided by the student (for final examinations, this may be obtained from the Registrar’s
Office).

All make-up final examinations caused by schedule conflicts must be given during the
calendar period of the final examination schedule. Make-up examinations may be scheduled
during hours that fall outside the normal examination time periods

"For example, if examinations for ENGLISH 172 (class #71123) and MATH 132 (class #27514) are
scheduled at the same time, a student enrolled in both courses will have a make-up examination
provided by the instructor in Math.

3. AMC RECOMMENDATIONS.

The Council unanimously supports the proposed changes in the “ Academic Regulations’ publication with
the following Motion for the Faculty Senate:

MOVED: That the Faculty Senate approve the changesto Section X (Examinations) of the
51-07 Academic Regulations, as presented in Sen. Doc. No. 07-046.
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Appendix A

X. EXAMINATIONS.

If students miss a quiz, test, or exami nation for extenuating personal circunmstances,
the policy stated under Attendance will apply. However, in a situation where an evening
examis schedul ed the sane tinme as a once-a-week class nmeets, the class takes
precedence over the evening exam provided that the class (lecture section only) neets
on Mondays or Tuesday eveni ngs.

Eveni ng exams shoul d be schedul ed from 7-9pm on Wednesdays, Thursdays or Fridays. The
students are entitled to a reasonabl e accommopdati on for a makeup exam Students have a
right to exam ne, though not necessarily to retain, all materials - such as homework
lab reports, quizzes, tests, and exami nations - that they have submitted to an
instructor for evaluation. Students who wish to exercise this right but cannot easily
do so because of absence, illness, etc., nust informtheir instructor in witing before
the end of the succeeding semester. Instructors are therefore required to retain these
mat eri al s through the succeedi ng senester.

Instructors are required to protect students' confidentiality in handling al

eval uati ons.

It is University policy that all final exam nations be given during the schedul ed fina
exam nation period. In courses in which no final exam nation or other class activity is
schedul ed during the final exam nation period, no exam nation should be schedul ed
during the final week of classes nor during the Reading Period. Non-cunul ative exans
nmust be schedul ed during the final exam nation period if there is no cunulative fina
for the course. Noncunul ati ve exans may be schedul ed during the |ast week of classes
only in classes in which an additional final examis schedul ed during the fina

exam nation period. This policy applies to both under graduat e and graduate courses.
Conpl aints of violation of the formal policy on exanminations in the final week of

cl asses should be directed to the Department Head/ Chair. If a faculty nenber is then
found to have violated this policy, the Head/ Chair will be responsible for ensuring
that a make-up or alternative exam nation, sinmilar in content and structure, is
schedul ed during the appropriate final exam nation period, and that all students in the
course are notified of this option prior to the administration of the exam nation
during the final week of classes.

Further, it is University policy not to require students to take nmore than two fina
exam nations in one day of the final exami nation period. If any student is scheduled to
take three exaninations on the sane day, the faculty nmenber running the chronol ogically
m ddl e examination is required to offer a nake-up exam nation if the student notifies
the instructor of the conflict at |least two weeks prior to the time the exam nation is
schedul ed. The student rmnust provide proof of the conflict. This nay be obtained from
the Registrar's Ofice, 213 Wi tnore.

In addition, it is University policy that if a student is scheduled to take

two final exam nations at the same time, the faculty menber teaching the course with
the higher final digit (or digits) in its class nunber (the unique 5-digit nunber which
represents a particular section in the Schedule of Classes) is required to offer a
make-up exam nation.* Proof of the conflict nust be provided by the student (for fina
exam nations this may be obtained fromthe Registrar’s Ofice).

Al'l makeup final exam nations caused by schedule conflicts nmust be given during the

cal endar period of the final exam nation schedul e. Makeup exami nations may be schedul ed
during hours that fall outside the normal exam nation tine periods.

*For exanple, if examinations for ENGLISH 172 (class #71123) and MATH 132 (cl ass
#27514) are scheduled at the sane tine, a student enrolled in both courses will have a
make-up exam nation provided by the instructor in Math.



