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To: Spring 2012 Legal Assistant Internship Applicants

From: Laura Sylvester, Outreach Coordinator

Date: November 1, 2011

Thank you for your interest in our legal assistant internship program. Our office has been
providing a learning experience for students for over thirty years. Throughout our
internship program, legal assistants learn critical skills to better prepare themselves for
professional positions in the legal field, or any field of their choice. Many of our former
interns are lawyers or paralegals; some work as social workers, business professionals, or
continue their education in a variety of fields. Please read the attached brochure
thoroughly and feel free to call the office with any questions.

Interns earn 12 credits (32 hours per week) for this internship while taking one
class. All interns must be available each Friday for afternoon training sessions and
full week for orientation/training sessions on Tuesday, January 17 - Friday, January
20, 2012.

In order to be considered for our Spring 2012 Legal Assistant Internship Program, you
should complete the attached application and include the following:

e Resume
e Unofficial Undergraduate Transcript
e 3-5 page writing sample (e.g. a graded paper)

Please return this information to our office located in room 922 of the Campus Center by
November 21, 2011. We will review your application and the staff committee will
determine which applicants will be interviewed. We will be contacting those applicants
for interviews within one week of the application deadline.

Thank you for your interest,

Laura Sylvester
Outreach Coordinator

Serving the Students at the University of Massachusetts Ambherst
Supported through Student Activities Fees



Student Legal Services Office
Legal Assistant Internship Application

Please fill out each section of this application neatly and completely. Please type or if using a pen,
print your answers.

Name:

Local Address:
Phone:

Permanent Address:

Permanent Phone:

Please list any law-related courses you have taken, where you took them, and who taught them.

Please describe your three most recent jobs (most recent first):

Position Title | Dates

Organization

Duties

Reference | | Phone |
Position Title | Dates |
Organization

| Duties

Reference | | Phone |
Position Title | Dates |
Organization

Duties

Reference | Phone |




Why are you applying to this internship program? What do you hope to gain from this experience?

Please describe any extracurricular activities, volunteer work or organizations you are involved in:

[ hereby give the Student Legal Services Office permission to contact my former employees, supervisors
and other references.

Signature Date

Thank you. We will be in touch with you within two weeks of your application deadline.
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