
About State Contracts  
 
The University of Massachusetts is entitled to use the State Contracts.  State contracts, like Campus, 
University contracts, and MHEC, enable the end user to issue purchase orders without further public 
bidding because a public bid has been done to select the contract vendor and establish a purchase 
contract.  Procurement reserves the right to review the items requested and the individual contract used 
prior to approving a purchase order to determine if a separate bid would provide more advantageous 
pricing and terms.  This is done because many contracts through the State and MHEC are contracts that 
are meant to appeal to a large number of institutions/State entities but don’t always produce the best 
pricing and terms.  On large purchases, the best method is generally a dedicated bid for the particular 
commodity/service that is required.  The department will be alerted if a bid is required.  Please note that 
because a vendor is listed as being on contract does not mean that everything they sell is covered by that 
contract.  Departments should check for the specific items that they wish to purchase.  Each contract also 
has a defined contract term so departments are cautioned to check the contract dates before they issue a 
purchase order to insure that the contract is valid. 

How Do I Access the State Contracts List?  

State Contract information is available at the Commonwealth's COMM-PASS web site.  The link to, and 
the suggested basic instructions for how to use, the COMM-PASS Contracts Search page are listed 
below.   Once you reach the web site, you can follow the basic instructions or play with the various 
options to locate one or more contracts.  Note that these instructions are based upon the COMM-PASS 
web site as of April 05.   

https://www.ebidsourcing.com/displayPublicSearchAdvancedContCriteriaEdit.do?doValidateToken=false
&menu_id=2.4.3&org.apache.struts.taglib.html.TOKEN=06348afbd413709fab9e884eeddf5468  
 (Create a Bookmark, or file under Favorites for easy future access). 
To access the State Contracts search page and find a State Contract:  
 

Panel Description 

 

1. 

4. Click ‘Search’ 

1. Select ‘Statewide Contract’ 
2. Select ‘Document Status:   

Active’ 

3. Insert one or more keywords to locate 
the desired contract.   



Panel Description 

 

2. 

 

3. 

Click on the link to the contract(s) 
retrieved that meet your search criteria. 
Note that you may have to play with 
‘Keywords’ a bit to achieve the desired 
results. 

Click on the 
eyeglass icon to 
access the contract  



Panel Description 

 

4. 

 

Click on the 
various tabs to 
locate the 
desired 
contract 
information. 


