
 

 
       UNIVERSITY OF MASSACHUSETTS-AMHERST 
                                           Procurement Department 
                                     407 Goodell Bldg., 140 Hicks Way     
                                           Amherst, MA  01003-9334      
                             voice: 413-545-0361            fax: 413-545-1643 
 email: procurement@admin.umass.edu   Web Page: www.umass.edu/procurement       

                                                                                                                   (THIS IS NOT AN ORDER) 
                                             REQUEST FOR BID # AA08-RH-2709 

RFB Opening Date & Time:   
April 8, 2008  @ 2:00 PM                                                         
 

 
 

Requested by:  Jeanne Horrigan 
Telephone:  413-545-2621 
Department: New Student Orientation 
Date Prepared: 3/20/2008 
                                                                                   

Quantity Description  Unit Price Total Price 
 BIDS ARE REQUESTED TO PROVIDE 2,300 CANVAS TOTES WITH THE 

UMASS LOGO  PER THE ATTACHED SPECIFICATIONS FOR THE BID 
OPENING ON APRIL 8, 2008 @ 2:00 P.M. 

  

 
 

 
   
 

  

 
 
 

 
  

  

 
 
 

 
 

  

                                                            Total Bid Price>>>>>>>>  

 
PLEASE DIRECT ANY QUESTIONS REGARDING THIS RFB TO: ROSEMARY A. HASSAY   @ 413-545-1094 
 

                                                             IMPORTANT INFORMATION 
• It is the bidder’s responsibility to insure that their bid is received in its entirety by the University of  
   Massachusetts, Procurement Department, 407Goodell Building, 140 Hicks Way, Amherst, MA  01003-9334 
   by 2:00 PM on the bid opening date specified above.  Bids received after the specified date/time or at a 
   location other than what is listed in the RFB will be rejected and placed unopened in the bid file. 
• Bids may be faxed provided that they are followed up by a hard copy with written signature within 5 days of the bid date. All faxed bids must be 
    received by the Procurement fax by the date and time of the bid above.  
• All prices are FOB Destination, delivery free of all charges to: University of Massachusetts Amherst at a location specified on a purchase order. 
• Bidders must  list their Taxpayer’s Identification Number here:___ ___- ___ ___ ___ ___ ___  ___ ___ 
• Bid may not be materially altered after the bids have been opened. Only the Director of Procurement can determine what a material alteration is. 
• All prices must be submitted on a Net Basis.  Unit price shall prevail in case of mathematical error. 
• Bids on items that differ from specifications will be rejected at the discretion of the Director of Procurement. Proprietary names are quoted for  
    informational purposes only and are not meant to limit competition.  The right is reserved to accept the bid deemed best for the University. 
• Exceptions to any terms and conditions contained herein or in the bid specifications, must be noted by bidder in bid. The Director of Procurement  
    reserves the right to reject any bid that does not conform to the specifications. 
 
Vendor Name: _________________________________Telephone:__________________Fax:_____________ 
 
Name of Person Submitting Bid:__________________________Authorized Signature:__________________ 
 
Address:_____________________________________          E-Mail Address:  __________________________ 
 
R# 32136 



 

 
             University of Massachusetts Amherst 
                           Department of Procurement 
 
                                      Request for Bids: 
                      Canvas Tote Bags with UMass Logo 
                           per the attached specifications                                                                       

 
                                                                       RFB# AA08-RH-2709 
                                                      Bid Opening Date – April 8, 2008 @ 2:00 p.m. 
 
 
 
New Student Orientation -  2008 
 

• White or natural canvas tote bags with maroon handles and outside pocket. 
 

• Quantity:  2,300 bags 
 

• Size:  approximately 16” x 12” x 5” 
 

• Imprinted with the University of Massachusetts seal in maroon ink.  (artwork attached) 
 

• All prices are FOB Destination, delivery free of all charges to:  University of Massachusetts, Amherst at 
the location specified on the purchase order. 

 
• Delivery:  must deliver no later than June 5, 2008 and not before June 2, 2008.  Future delivery 

information will be given to the awarded vendor by Jeanne Horrigan, Director of New Student 
Orientation – Phone:  1-413-545-2621. 

 
• Samples:  Quality will be an important consideration in selecting the successful bidder.  Please submit 

one (1) samples of your best work on same or similar quality / grade fabric as specified.  Identify fabric 
stock on samples.  Sample of tote bags is required with the bid submission. 

 
• References:  At lease three (3) references (past and present clients with similar requirements), including 

the company name, telephone number and contact person.  By submitting this information, bidder 
authorizes the University to contact these or other clients for purposes consistent with the review of this 
proposal. 



 

 


