University of Massachusetts Division of Human Resources
324 Whitmore Administration Building

181 President’s Drive

Ambherst, MA 01003-9313

April 16, 2008

MEMORANDUM FOR: Deans, Directors and Department Heads

MEMORANDUM FROM: Juan A. Jarrett
Assistant Vice Chancellor for Human Resources

SUBJECT: Release Time for University Health Fair

The UMass Employee Health Fair will take place on Monday, April 28 from 10:00
a.m. to 2:00 p.m. in the Student Union Ballroom.

While the hours of the Health Fair may conflict with scheduled work hours for some
employees within your department, | strongly encourage you to grant release time so
that all employees can attend this event. Supervisors should note that any time greater
than two hours release time will be considered as personal or vacation time and should be
reported accordingly.

During the period of the Health Fair all supervisors will try to coordinate release time so
that work sites will remain open and functioning with appropriate staffing levels. | thank
you for your cooperation and appreciate your attention to this matter. Should you have
any questions, please contact Kelly Pleasant at 545-1478.



