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In the payroll check or advice you will receive tomorrow, a copy of the Staggered Departure 
Procedure (attached for your information) will be included.  The procedure is similarly being 
sent to all faculty and employees.   
  
 
All department heads, directors, supervisors and managers should familiarize themselves 
with the Staggered Departure Procedure to oversee its use in your departments and offices.  
Please post a copy of the Staggered Departure Procedure in your departments and offices. 
  
Effective January 11, 2008, the campus will implement a staggered departure procedure to 
assist in an orderly evacuation of the campus and help minimize the impact of the campus’ 
closure on traffic in the greater Pioneer Valley region when the campus closes early during 
the day.  The procedure provides rotating staggered release times for employees. When the 
campus closes early during the day, employees will begin to be released one hour before the 
official closing time in accordance with a defined rotation schedule which has been based on 
employee last name.  The only exceptions to the early departure plan are for faculty and 
teaching associates/assistants who are scheduled to teach a class or administer an exam prior 
to the official closing time. Each early closure announcement will include the rotation 
number in effect for that day’s closure. In addition, the schedule can be found on the 
emergency closing web page (www.umass.edu/closing). 
  
 
If you have any questions or comments, please contact Ruth Yanka at 
ryanka@admin.umass.edu. 
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