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UNIVERSITY OF MASSACHUSETTS              
             Center for Student Development
AMHERST 





                                        voice: (413) 545-3878
416 Student Union Building 
         
                                                                  fax: (413) 545-4751







                                        jgmenard@stuaf.umass.edu
                                     STAFF-INITIATED

CONTRACT FOR PROFESSIONAL SERVICES REQUEST     
     Please submit to Contract Coordinator at least six weeks prior to an event.  

     Completed, signed contracts take 30 days to process before checks are ready for vendors.

	HELPFUL VENDOR INFORMATION
	REQUIRED VENDOR INFORMATION

	UMass Vendor Number
	
	   Name
	
	

	and/or SSN/FEI
	
	   Address
	
	

	Fax Number
	
	
	
	

	Telephone Number
	
	
	
	

	
	
	
	
	

	E-Mail Address
	               
	

	
	
	
	
	


	REQUIRED EVENT INFORMATION

	  Event Date
	
	  Location
	
	

	  ID # & Name
	
	  Arrival Time
	
	

	  To/From Time
	
	  Payment Amount
	
	

	  Description
	
	

	
	
	

	
	
	

	   (Attach second page if more details required.)
	


	REQUIRED CENTER FOR STUDENT DEVELOPMENT INFORMATION

	Agency Name
	
	  Category
	     7                        0                        
	

	Speed Chart
	
	  Authorized Requestor
	                             
	

	Dept. ID        
	A
	  E-Mail
	
	

	Fund
	
	  Telephone #
	
	

	Balance in this Account
	           
	  Budgetary Approval
	
	

	

	CSD USE ONLY

	Fee
	Rev
	GOF
	   Date Received
	
	Contract #
	C08-
	

	51082          
	       21540        21620
	
	
	
	

	
	
	
	Date Entered        
	
	PR#
	
	

	$          
	
	
	
	

	
	
	PO #
	  
	

	Blanket Order
	
	
	
	  Business Manager Approval
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