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SUGGESTED GUIDELINES FOR REVIEWING ABSTRACTS 
 

 The following guidelines have been designed for your information, however, we rely on your professional training 
to judge the quality of the submission.  These abstracts will not be blind-reviewed.  Please make every effort to disregard the 
institution and faculty sponsor when rating the abstracts.  If you cannot be objective because of personal knowledge, return 
the abstract to your campus contact.  Please do not give the abstract to a colleague without letting your campus contact 
know. 
 

Important - Please Note: 
 

1. An Abstract Review Form must be completed and returned for each abstract.  Please leave the Abstract Review Form 
attached to the copy of the abstract itself.  Abstracts rated 4 or above will undergo a second review by a faculty panel 
selected by the conference planners. 

2. These abstracts have been submitted by undergraduate students so please do not expect professional quality work.  
Use the accepted standards of your discipline in judging undergraduate-quality work.  You are primarily judging for 
content. 

3. On the Abstract Review Form, you are asked to determine if the abstract conforms to format guidelines (see back of this 
page).  If an abstract’s format does not conform to the guidelines, circle “NO” to that question, but review it for content 
anyway. 

4. Please be aware that students are allowed to submit abstracts if their projects are not yet complete, however, expected 
results and conclusions should be addressed in the abstract. 

 
 

SIGNIFICANCE 

p Does the abstract exhibit student mastery of the subject, independence, and creativity?   
 
p Does the abstract show dedication to public service and/or scholarly impact? 

 
STRUCTURE 

p Does the abstract clearly state the purpose  of the project?  Is the rationale for the project made clear? 
 
p Does the abstract clearly outline research or other methods used in the project? 
 

p Does the abstract describe the results observed and the conclusions drawn from the project? 
 

STYLE AND PRESENTATION 
p Is the abstract self-contained?  When it is read does it stand on its own or does it rely on references to other 

sources? 
 
p Is the abstract both concise and clear? 
 
p Are there unfamiliar abbreviations and/or acronyms in the abstract? 
 
p Is the abstract written in the third person?  (Abstract writers should use the third person unless use of the first 

person will avoid cumbersome sentence constructions.) 
 
p If the author included non-textual information in the abstract (i.e.-short tables, equations, formulas, diagrams, 

etc.), does it add to or detract from the abstract? 
 


