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 Curricula Vitae (CV):  

Summing Up Your Life in a Document 

 

Differences between Resumes and CVs: 

Resumes: 

 One-two pages maximum 

 Fluid – information on them can change each rendition 

 Tailored with relevant information to the position that is being applied to  

 Not exhaustive of every experience that you’ve ever done 

 Mostly only used in the USA, Canada, Australia, and New Zealand 

 Should be easily scannable both by a human eye and a computer software 

 Do not include references  

CVs: 

 Allowed to be 2-50+ pages! 

 Static – experiences should stay around for the long-haul  

 Meant to cover every experience you’ve ever had 

 Mostly used in higher education, research, and science fields 

 Include headings for publications, presentations, conferences attended, classes taught, 

research projects, and more 

 Does not use excessive bold/italics/underlines 

 In reverse chronological order 

 Should always be checked by someone in your department before sending it out 

 Include references on the last (separate) page  

 

CV Section Headings Could/Should Include… 

 Applicant Contact Information 

 Education 

 Dissertation Title and Advisor (especially if ABD or recent PhD) 

 Teaching Experience 

 Research Experience 

 Awards/Honors/Patents 

 Grants/Fellowships 

 Publications 

 Presentations 

 Related Professional experience 

 Memberships/Associations/Affiliations 

 Conferences 

 Languages/Travel/Study Abroad 
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Important Helpful Tips 

 Your CV doesn’t have to be prescriptive. As long as you have your contact information, 

education, and degree theses/dissertations, you can really put whatever you want on your 

CV to showcase your experiences.  

 Your experiences under each section heading should be in reverse-chronological order, 

just like on a resume. 

 When putting in citations of your publications, presentations, or conference affiliations, 

make sure you use your typical citation style. (IE. Don’t use Chicago-style if you’re a 

psychologist that uses APA every day.) 

 Include page numbers and your last name in the header of every page of your CV, 

especially if you’re giving someone a hard copy.  

 Keep in mind that most readers’ attentions will drift after page 4-5. Keep this in mind 

while you set up your document.  

 Do not include information that employers aren’t allowed to ask for anyway: age, race, 

religion, marital status, children, disability status, or place/date of birth.  

 

References 

Include your references on a separate last page of your CV. You should choose between 3-5 

advocates of your work, and try to make it an even split between professional and academic 

references. When listing your references make sure that you specify this person’s: 

 Name 

 Title and Institution/Company 

 Phone number (preferably work) 

 Email 

 Relationship and duration and knowing of one another 

 

Before You Distribute It… 

 Store your document either virtually in the Cloud or physically on a flash drive. Nothing 

is more aggravating than losing hours of hard work on a seamless document.  

 Have your advisor, supervisor, or mentor look over your CV. Their tenured experience 

will be very helpful in making sure you don’t miss anything.  

 Make your 1-2 page resume at the same time! If anything, you can copy and paste from 

your CV to keep things consistent.  

 Have a friend completely unrelated to your field look it over to see if the jargon you’re 

using is appropriate for every person, and not just those educated in your field.  


