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Chapter 5

Operating Procedures
Section I - Radiotelephone Procedures

Phonet ic  A lphabet
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Numerical  Pronunciat ion

1. To distinguish numerals from words similarly pronounced, the
proword “FIGURES” may be used preceding such numbers.

2. When numerals are transmitted by radiotelephone, the following
rules for their pronunciation will be observed:
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3. Numbers will be transmitted digit by digit except that exact
multiples of thousands may be spoken as such. However, there are
special cases, such as anti-air warfare reporting procedures, when
the normal pronunciation of numerals is prescribed for example, 17
would then be “seventeen.”

4. The figure “ZERO” is to be written “0,” the figure “ONE” is to be
written “1”  and the letter “ZULU” is to be written “Z.”

5. Difficult words may be spelled phonetically using the four-step
method. Abbreviations and isolated letters should be phonetisized
without  the proword “I SPELL.”
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R a d i o t e l e p h o n e  P r o c e d u r e s

Prowords Listed Alphabetically
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R a d i o t e l e p h o n e  P r o c e d u r e s

Opening a Net  (Nonsecure Voice)
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R a d i o t e l e p h o n e  P r o c e d u r e s

Opening a Net  (Secure Voice)

NOTE: The last letter of the call sign determines the answering
order. The stations in a net respond alphabetically, for example,
A3D will answer before A2E and A2E will answer before BIF. If two
stations in a net have the same last letter, for instance, A1D and
A2D, the answering order will be determined by numerical
sequence, with the lower number A1D answering first.

R a d i o t e l e p h o n e  P r o c e d u r e s

R a d i o  C h e c k s
To minimize transmission time, use radio checks sparingly.
Transmit only when you have messagetraffic.
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R a d i o  T e l e p h o n e  P r o c e d u r e s

Pass ing  Message  T ra f f i c
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R a d i o t e l e p h o n e  P r o c e d u r e s

S t a t i o n  E n t e r i n g  N e t

R a d i o t e l e p h o n e  P r o c e d u r e s

S t a t i o n  L e a v i n g  N e t
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R a d i o t e l e p h o n e  P r o c e d u r e s

Clos ing a Net  (Nonsecure Voice)

R a d i o t e l e p h o n e  P r o c e d u r e s

Clos ing a Net  (Secure Voice)

R a d i o t e l e p h o n e  P r o c e d u r e s

R a d i o t e l e p h o n e  M e s s a g e  F o r m a t
A radiotelephone message consists of three main parts:

1. Heading.
2. Text.
3. Ending.
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NOTE 1: Any abbreviated words used in the message must be
transmitted phonetically, for example, 1st is sent as ONE SIERRA
TANGO, or HQ as HOTEL QUEBEC.

NOTE 2: When authorized by proper authority, a classified
message, not to include TOP SECRET, may be sent in the clear on a
nonsecure circuit. The word CLEAR will appear as the first word of
the text. The receiving opera-l mark the message R E CE I V E D
IN THE CLEAR. On secure circuits the word UNCLASSIFIED,
CONFIDENTIAL, or SECRET will be transmitted at the first word
of the text. The operator uses Format Line 14 to record a time group
(4 digits + zone suffix), when no date-time group appears on Format
Line 5. The time group represents the time the operator accepted the
message for transmission, and is used as a reference in future
references to the message.
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Section II. Radio Teletypewriter Procedures

Prosigns
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