PO/AP HANDOUT – DATA ENTRY OPERATOR MEETING
MARCH 19, 2004



YEAR END - 2004:

	Year End Topic
	Rollover Issue
	Action

	PO Negative Lines
	Line(s) do not roll
	Will be canceled prior to year end

	PO No Charge Lines
	Line(s) do not roll
	Will be canceled prior to year end

	PO Receipts Entered – No Vouchers
	Line(s) do not roll
	Will be canceled at year end

	PO Receipts Entered – 2-Way, Blanket Match Rules
	If no vouchers to match, line(s) do not roll
	Receipts not required.  Receipts will be canceled.  

	PO Status = Open
	PO will not roll
	Department run query – PO_YR_PO_STATUS_INITIAL_OPEN
Submit to Workflow or cancel PO

	PO Budget Check Status = Error
	PO will not roll
	Department run query – PO_YR_PO_BUD_CHECK

Correct error or cancel PO

	FY03 POs 
	Issues with many POs that had activity in FY03 and rolled into FY04
	Lists have been sent to liaisons of all open FY03 POs.  Departments have until April 1 to inform administration as to which POs absolutely need to remain open.  All other FY03 POs will be closed.  Email Patty at roper@admin.umass.edu.  
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