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Setting Macro Security

This job aid describes how to set your Macro Security level to medium within

Microsoft Excel.

The level of your security can affect how a drill down operates,

such as a report downloaded from the e*mpac Finance Reporting v8.9 Application.
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Navigate to Microsoft Excel .

Microsoft Excel opens.
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window opens.

Verify the Medium radio button is
selected for your Security Level.

Click the button.
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Step 1. . L N
P Click the Tools drop-down list in the ;'ij: L2t ““ij"'”_ . |
B ) elling. .. : Arial ~ 10 - B [T
Menu Bar at the top of the application. gl zosoarch.. msce |
‘@) Etror Checking...
The Tools drop-down list opens. e » {0 N N
Shared Workspace. ..
Share Workbook, .,
Mouse over the Macro option. Track Changes '
Compare and Merge Workhooks. ..
. . Protection 13
A drop-down list appears to the right. SoE ,
Goal Seek. ..
Click the Security... option. -
Formula Auditing 13
Macro P v Macres.. Al+FE
Add-Ins... @ Record Mew Macro...
% | AutoCorrect Options. .. ‘ Seculy... |
Customize, o LG mcie Sk, b S
Step 2. | The Security — Security Level

Security E] E‘

Trusted Publishers

() Wery High. Only macros installed in trusted locations will be allowed
to run, All other signed and unsigned macros are disabled.

() High. Only signed macras From trusted sources will be sllowed to
run. Unsigned macros are automatically disabled.

() Medium, ¥ou can choose whether or not to run pokentially unsafe
macros.

() Low (not recommended). You are not protected from potentialy
ungafe macros, Use this setting only if you have virus scanning
software installed, or vou have checked the safety of all documents
YU open,

Wirus scanner(s) installed,
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