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Viewing Cash Advances 
 

   Begin by navigating to the Cash Advance page. 
 
Employee Self Service  Travel and Expense Center 

 
    

Click Cash Advance in the Main Page 

 
 

1.    
Click the View  link. 
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2.   Enter the cash advance id and click Search.   
Click ‘Advanced Search’ to search by employee id or name. 

  
 
 

3.    

4.   Click Return to Search or, if you had multiple results returned, Next in List to view another cash 
advance 
 

5.   End of Procedure. 


