Equipment Account Code Changes

 TC "Account Code Changes" \f C \l "1" The following chart reflects the changes made to the University Equipment Account Codes that are used on requisitions/purchase orders. The changes become effective   July 1, 2008. See page 3 for the definition of equipment and more information about the equipment account codes.  
	UNIVERSITY ACCOUNT CODE/
	SHORT DESCRIPTION
	Prior to 07/01/08

Unit Net Price after any Discount has been taken  
	Effective 07/01/08

Unit Net Price after any Discount has been Taken
	See

	734200
	[Office Supplies], including Low Dollar Value Office Equipment  (Administrative Departments)
	See 763250
	$100-$999.99
	Class EE

	734200
	[Computer Supplies], including Low Dollar Value Computer Equipment  (Administrative Departments)
	See 763250
	$100-$999.99
	Class EE

	741400
	[Office Supplies], including Low Dollar Value Office Equipment  (Academic Departments)
	See 763250
	$100-$999.99
	Class FF

	741400
	[Computer Supplies], including Low Dollar Value Computer Equipment  (Academic Departments)
	See 763250
	$100-$999.99
	Class FF

	739600
	[Laboratory Supplies] including Low Dollar Value Laboratory Equipment
	See 763250
	$100-$999.99
	Class FF

	741970
	Non-Capital Equipment Purchase- excluding IT (Computer) Equipment
	$100-$999.99 (Grants only)
	$1,000-$4,999.99 (Grants and Non-Grants)
	Class KK

Grants=Supplies

	741980
	Non-Capital IT (Computer) Equipment Purchase
	Not Applicable 
	$1,000-$4,999.99 (Grants and Non-Grants)
	Class UU

Grants=Supplies

	763100
	Information Technology Equipment Purchase (Computers) 
	$1,000 or greater
	$5,000 or greater
	Class UU

	763140
	Telecommunications Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class UU

	763180
	Computer Software 
	$100,000 or greater
	$100,000 or greater
	Class UU

	763210
	Research/Educational Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	763250
	Non-Capital Equipment Purchase 
	$100-$999.99
	Code Inactivated.  
	Classes EE, FF, NN for appropriate supply code

	763400
	Facility Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	763500
	Motorized Vehicle Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	763700
	Office Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	763800
	Printing/Photocopying Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	763900
	Office Furnishings Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	764200
	Medical Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	764300
	Law Enforcement and Security Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	764500
	Heavy Equipment  Purchase – General
	$1,000 or greater
	$5,000 or greater
	Class KK

	764600
	Television Broadcasting Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class KK

	764700
	Lawn & Grounds Equipment Purchase
	$1,000 or greater
	$5,000 or greater
	Class NN

	765915
	Non-Cap Grant Rsrch/Educatn Equipment Purchase (for grants awarded in KK prior to 7/1/08)
	$1,000-$4,999.99
	Inactivate in one year-July 1, 2009
	Class KK


Definition of Equipment:  XE "Miscellaneous:Equipment, Definition of" The item must meet all of the following criteria:

1. Is an entity unto itself (stands alone – must be externally visible); e.g., computer, printer, external modem, microscope, filing cabinet, etc.);

2. Has a unit net price of $1,000 or more (after any discount that may be taken);

3. Has a life expectancy of two years or more;

4. Is repairable. 

Inventory (Fixed Assets):  Dollars referenced herein are based on the Unit Net Cost, after any discount that may be offered has been taken.  

· Any equipment item with a Unit Net Cost of $1,000 or greater will be tagged for inventory purposes.  

· Equipment items that total less than $1,000 are coded as supplies using the appropriate supply account code. There are supply codes in Classes EE, FF, and NN.  
· Equipment items that total at least $1,000, but less than $5,000, are coded as non-capital equipment using either account 741970 or 741980, whichever is appropriate. 
· Equipment items that total $5,000 or greater are coded as capital equipment using the appropriate capital equipment account code.

· Faculty/staff shall not remove any item of equipment from the campus without proper written authorization.  .
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