DRAFT 

ON SCHOOL LETTER HEAD

January XX, 2005
Dear Parent/Guardian (write surname if possible), 

I am XX (your name) and XX’s teacher this year (name of child). 

I am working with the University of Massachusetts’s ACCELA Alliance Project to improve the quality of your child’s education.  The major goal of the project is to help teachers to better support the academic achievement of all children.  
As part of this project, I will be conducting research on my teaching and I will need to gather information about how my classroom practice shapes your child’s learning experiences.  For example, I will be studying videos of classroom instructions, collecting samples of students’ work, and possibly interviewing you about your child’s education. 

Assisting me in the collection and use of this information will be researchers from the University of Massachusetts.  It is important to us that you know that in collecting this information, your child’s learning will not be disrupted. 

We hope to use this information to better understand how to better support children’s learning, to better prepare teachers in the future, and to add to what researchers and policy makers know about how students learn English and subject matter knowledge.  As such, this information will be used to improve my teaching and the work of other educators. 

In order to let other educators know about what we are learning, we will need your permission to present the information about the children in my class to educators in teacher preparation and professional development courses, education conferences and publications and on the ACCELA website, which only those with passwords can access.  If you give your permission to use this information, please sign the attached form and return to me.

If you would like more information about anything in this letter I may be reached at XXXX. I thank you in advanced for your cooperation and understanding in helping me become a more effective teacher of your child. 

Sincerely, 

Your name(s)

